Patchway Town Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2025

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (SI 2015/234)

(a)

(b)

(e)

The audit of accounts for Patchway Town Council for the year
ended 31 March 2025 has been completed and the accounts have
been published.

The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of
Patchway Town Council on application to:

Suzanne Howard, Town Clerk
Callicroft House, 150 Rodway Road
Patchway

BS34 5DQ

Monday to Thursday

10.00am to 2.00pm
(subject to occasional office closure due to external requirements)

Copies will be provided to any person on payment of £1.50 (c) for
each copy of the Annual Governance & Accountability Return.
Announcement made: Jon Watkins, Deputy Clerk & Responsible
Financial Office

Date of announcement: 12t" September 2025

Notes

This notice and Sections 1, 2 &
3 of the AGAR must be
published by 30 September.
This must include publication
on the smaller authority’s
website. The smaller authority
must decide how long to
publish the Notice for; the
AGAR and external auditor
report must be publicly
available for 5 years.

(a) Insert the names, position
and address of the person to
whom local government
electors should apply to
inspect the AGAR.

(b) Insert the hours during
which the inspection rights
may be exercised.

(¢) Insert a reasonable sum for
copying costs.

(d) Insert the name and
position of person placing
the notice.

(e) Insert the date of placing of
the notice.




Annual Internal Audit Report 2024/25

Patchway Town Council

www.patchwaytowncouncil.gov.uk

During the financial year ended 31 March 2025, this authority’s internal auditor acling independenlly and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried oul in accordance with this authorily's needs and planned coverage.
On the basis of the findings in the areas examined, the inlernal audit conclusions are summarised In this table. Set
aul below are the objeclives of internal cantrol and alongside are the internal audit conclusions on whether, in all
signilicant respecls, the conlrol objectives were baing achieved throughoul the financial year to a slandard adequale
to meet tha needs of this authorily.

Nol
covered™

Internal control objective

- Appropriale accounling records have been praperly kepl throughout the linanclal year.

B. This authority complied with Its financial regulations, payments were supported by Invoices, all
expendilure was approved and VAT was approprialely accounted for.

C. This authority assessed the significant risks to achleving Its objectives and reviewad the adequacy
of arrangements lo manage these,

D. The precepl or rales requirement resulted from an adequate budgetary process, progress against
the budget was regularly monitored; and resarves were appropriate,

E. Expected Income was fully received, based on correct prices, properly racorded and promptly
banked; and VAT was approprialely accounted for,

F. Pelly cash payments were prapetly supparled by recoipls, all pelly cash expenditure was appraved
and VAT appropriately accounted for.

G. Salaties lo employees and allowances to members were pald In accardance with this authorily's
approvals, and PAYE and NI requirements were properly applied.
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H. Asse! and invostments ragisters wero complele and accurate and proparly maintained,

1. Periodic bank account reconclliations were propetly carried out during the year,

J. Accounling stalements prepared during the year were prepared on the carrect accounting basis (receipls
and payments or income and expandilure), agreed to the cash book, supported by an adequale audil
Irail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authorily cerlified itsell as exempt from a limited assurance raview in 2023/24, it mel the
exemplion criteria and correctly declared itsell exempt, (I the authonity had a limited assorance | ‘ v
roviow of its 2023/24 AGAR tick “nol covervd”) 5 |

L. The autherity published the required Information on a website/webpage up to date at the time of the v
internal audil in accordance with the relevant legislation.

1. In the year covered by Lhis AGAR, the aulhority correclly provided for a period for the exercise of
public rights as required by tha Accounts and Audit Regulalions (dunng the 2024-25 AGAR pariod

wern public rights in rolation to the 2023-24 AGAR evidenced by a notice on the website and/or v
auvthonly appraved minules confirming the dates sel)
M. The authority has complied with the publication requirements for 2023/24 AGAR v
(see AGAR Paga 1 Guittange Notes),
0. (For local councils only) |
Trust funds (including charitable) - The council mel its responsibilities as a trustee. j v

For any alher risk areas idenlified by Ihis aulhority adequale conlrols exisled (list any olher risk areas on separate sheels if needed)

Date(s) internal audit undarlaken

05/11/2024 13/05/70

Name of person who carrizd oul the internal auclit

Shat 7 ollard, Aod)\?l,‘trj Selubiows 4

13/05/2025

carried out tha Internal audit

Signature of person who J/
Date

*If the response is ‘no' please state the implications and action being taken to address any weakness in control
idontified (add separate sheets if noeded).

**Note: II the responsa is ‘not covered' please state when the most recent intamal audit work was done in this area and when it is
next planned; or, if coverage Is nol required, the annual intemal audit report must explain why not (add separale sheats if needed).
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Section 1 — Annual Governance Statement 2024/25

We acknowledge as the members of:

Patchway Town Council

our responsibility for ensuring that there is a sound system of internal contral, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

‘Yes'means that this authonty:

1. We have put in place arrangemenls for efiective financizl prepared its accounting stalemsznls in accerdance
managamenl during ths year, and for Ihe praparation of v with the Accounts and Audit Regulations.
lhe accounting stalzments.

2. We mainlzinad an adzquale syslem of inlernal conlrol mads proper arrangamenis and accepled respansibility
including measures designed lo prevant and datecl fraud v for safeguarding the public monay and resources in
and corruplion and reviswad its efiecliveness. its charga.

3. We look all reaseonablz st2ps o assure ourselves has only dons whal it has the lzgal power to do and has
that there are no matlers of aclual or polenlial complied with Proper Praclices in daing so
nan-compliance vith laws, regulations and Propar v

Praclices lhal could have a significanl financizal effacl
an ths ability of this authorily o conducl its
business or manage ils finances.

4. \We providad proper opporlunily during lhe year for during the ysar gave all persons interastzd he opporiunity to
the exercise of electors’ rights in accordance with the v insp=ct and ask questions about this authority’s accounts.
requiraments of the Accounls and Audil Regulations.

5. We carrizd oul an assessmesnl of the risks facing this considerad and documeanted the financial and other risks it
authorily and took approprizte slzps lo manage lhose ( faces and deall with them propady.

risks, including thz intreduclion of internal conlrels and/or
extemal insurance cover where required.

6. We maintained throughout he year an adzquale and amranged for a compsatent parson, indzpendent of the financial
effective system of inlernal audit of the accounting v conirols and pracadures, to give an objsctive view on whather
records and conlrol syslems. internal conlrals meet the nezds of this smallzr authority

7. We look approprizte aclion on all malters raised | v responded la mallers brought to ils altention by intemnal and
in reports from internal and external audit _ Y 1 |extemal audit.

8. We considered whether any litigation, liabilities or disclosed everything it should have abou! ils businsss activity
commitments, evenlts or lransaclions, occuming either ] during the year including events taking place after the ysar
during ar after lhe year-end, have a financial impact on v end if relevant.

this authority and, where approprizle, have includad lhem i
in the accounting statements. |

9. (For lacal councils only) Trust funds including o
charitzbla. In our capacily as the sole managing
trustes we discharged our accountability
responsibilities for the fund(s)/assels, including ‘
financial reporting and., if required, indzpendant |
examinalion or audit. i

has mel all of its rasponsibililizs where, a5 a body
carparale, it is a sole managing trust2z of a local
trust or irusts.

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annuzl Governance Statemeni was approved al a Signed by the Chair and Clerk of the meeling where
meeting of the authority on: approvzl was given:
17/06/2025
and recorded as minute reference: Chair
6A Clerk S /W 0\97;-’C

www.patchwaytowncouncil.gov.uk
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Section 2 — Accounting Statements 2024/25 for

Patchway Town Council

Year ending
31 March

31 March
2024 2025
£ £

Notes and guidance

Please round all igures to nearest £1. Do not leave any.
boxes blank and report £0.or Nil halances. All figures must
agree to underlying financialrecords.

1. Balances brought Tolal balances and reserves at the beginning of the year

forward 36,973 209,169 as recorded in the financial records. Value must agree to
Box 7 of pravious year.

2. (+) Preceptor Rates and Total amount of precept (or for ID8s rates and levies)
Levies 540,271 501,638 recsived or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook l2ss

333,356 187,566/ the precept or rates/levies received (line 2). Include any
granls received.

4. (-) Staff cosls Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
216,404 249'038 emplayers NI contributions, employers pension
contributions, graluities and severance payments.

5. (-) Loan interest/capital Total expenditure or paymenls of capilal and inlerest
rapayments 57,349 65,510| made during the year on the authorily’s borrovings (if any).

6. (-) All other payments = Total expendilure or payments as recorded in the casih-

427.678 365,706 book less slalf casls (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried Total balances and reserves al the end of the year. Must
forward 209,169 218,119| equal (1+2+3) - (4+5+6).

8. Tota! value of cash and The sum of all current and depaosit bank accounts, cash
short term investmants 184,476 198,008| holdings and short term investments held as at 31 March —

To agree with bank reconciliation.

9. Total fixed assels plus The value of ali the properly the authority owns — it is macdz
long term investments 6,225,847 6,246,701| up of all its fixed assets and long term investmeants as at
and assels 31 March.

10. Totzl borrowings The oulstanding capilal balance as &l 31 March of all laans

199,686 142,444 from third parties (including PWLB).
0 0Cd » 9 e O f
11a. Disclosure note re Trus! funds 1/ 1 The Council, as a body corporals, acts as sole trustez and
(including charitable) is responsible for managing Trust funds or assals.
11b. Disclosure nate re Trust funds 5 / | The figures in the accounting statemsnts above
(inctuding charitable) exclude any Trust transactions.

| certify that for the year ended 31 March 2025 the Accounting
Statemanls in this Annual Governance and Accountability
Relurn have been prepared on eilher a receipls and payments
or income and expanditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guids to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

1 o tial

Bt 17/06/2025

| confirm that these Accounting Stalements were
approved by this authority on this date:

17/06/2025

as recorded in minute reference:

6B

Signad by Chair of the meeling where the Accaunting
Statements we ed

Annual Governance and Accountability Return 2024/25 Form 3
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Section 3 — External Auditor’s Report and Certificate 2024/25

In respect of Patchway Town Council

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A imited
assurance review is not a full statutory audit, it does not constitute an audit camried out in accordance with Intemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website —
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2025; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2024/25

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in
Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have
come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

The smaller authority should give consideration to their level of reserves as, after accounting for earmarked reserves, general
reserves are low. The Practitioners Guide notes that the generally accepted recommendation with regard to the appropriate
minimum level of a smaller authority's general reserve is that this should be maintained at between three and twelve months of net
revenue expenditure, dependent on the size and activity level between councils. The smaller authority's general reserves represent
less than three months of expenditure.

(continue on a separate sheet if required)

3 External auditor certificate 2024/25

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2025.

External Auditor Name

BDO LLP - Southampton

DocuSigned by:

External Auditor Signature 50@. u/P Date
AB7DFBT46ABA428
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Bank reconciliation - Template

This reconciliation should include all bank and building society accounts, including short term investment accounts.

It must agree to Box 8 in the column headed “Year ending 31 March 20XX" in the Accounting Statements of the AGAR - and will also agree to
Box 7 where the accounts are prepared on a receipts and payments basis. Please complete the highlighted boxes, remembering that
unpresented cheques should be entered as negative figures.

Mame of smaller autharity: [Patchway Town Council |

County area (local councils and parish meetings only): [South Gloucestershire |

Financial year ending 31 March 20XX

Prepared by (Name and Role): |Jon Watkins - Deputy Clerk and RFO
Date: 29/05/2025
£ £
Balance per bank statements as at 31/3/2025:
Current 1,150.0
Reserve 30,617.0
CCLA Public Deposit Fund 166,241.0
[add more accounts if necessary]
198,008.0
Petty cash float (if applicable)
Less: any unpresented cheques as at 31/3/2025 (enter these as negative numbers)
[add more lines if necessary]
Add: any un-banked cash as at 31/3/2025
Net balances as at 31/3/2025 198,008.0

What is the figure in Box 8 in the Accounting Statement? 198,008.0

Does the bank reconcilation above agree to Box 8?7 Yes



Reconciliation between Box 7 and Box 8 in the Accounting Statements - Template

Applies to Accounting Statements prepared on an income and expenditure basis only
Please complete the highlighted boxes.

Name of smaller authority: iPalchway Town Council |

County area (local councils and parish meetings only): [Scut.h Glouc hire Council ]

There should only be a difference between Box 7 and Box 8 where the Accounting Statements within the AGAR have been prepared on an
income and expenditure basis and there have been adjustments for debtors/prepayments and creditors/receipts in advance at the year end.
Please provide details of the year end adjustments, showing how the net difference between them is equal to the difference between Boxes 7

and B.

Please note that all autharities using the income and expenditure basis should include either a VAT debtor or creditor in the table
below.

2024 2025
£ [3 £ £
Box 7: Balances carried forward 209,169.00 218,119.00
Deduct: Debtors (enter these as negative numbers)
VAT Recoverable {8,945.00) (8,826.00)
Other debtors (22,336.00) (25,261.00)
Accrued CCLA interest income (831.00) {727.00)
{32,112.00) (34,814.00)
Deduct: Payments made in advance
(prepayments) (enter these as negative numbers)
Prepayments (3,697.00) (4,329.00)
(3,697.00) {4,329.00)
Total deductions (35,809.00) (39,143.00)
Add:
Creditors (must not include community infrastructure levy (CIL) receipts)
Trade creditors 7,331.00 13,136.00
Other creditors - Mayers Charity Fund 225,00 443.00
Accruals 3,560.00 5,453.00
11,116,00 19,032.00
Add:
Receipts in advance (must not include deferred grants/loans received)
1
2
Total additions 11,116.00 19,032.00

Box 8: Total cash and short term investments 184,476.00 198,008.00

Please use other paga(s) to explain further



